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ARTICLE 1 – CONCERNING THIS AGREEMENT 
1.1 AGREEMENTS 
1.1.1 Legislative Action 
It is agreed by and between the parties that any provision of this agreement requiring 
legislative action to permit its implementation by amendment of law or by providing the 
additional funds therefore, shall not become effective until the appropriate legislative 
body has given approval. 
1.1.2 Board Policy Clause 
"This agreement is the result of collective negotiations between the District and the 
Association which have been conducted under the requirements and directives of the 
Public Employees' Fair Employment Act (Taylor Law). The provisions of the Agreement 
supersede all conflicting policies and directives of the District's Board of Education and 
may be changed only through the mutual agreements of the District and the Association. 
All terms and conditions of employment not covered by this Agreement, shall continue to 
be subject to the District's direction and control and shall not be the subject of 
negotiations until the commencement of the negotiations for a successor to this 
Agreement." 
1.1.3 Conformity To Law 
If any provision of the Agreement is or shall at any time be contrary to law, then such 
provisions shall not be applicable, or performed or enforced, except to the extent 
permitted by law, and any substitute action shall be subject to negotiation. In the event 
that any provision of the Agreement is or shall at any time be contrary to law, all other 
provisions of the Agreement shall continue in effect. 
1.1.4 District Executive Function 
Both parties hereby agree and acknowledge that, in order to carry out its state mandated 
responsibilities, the District has the right and responsibility to establish programs and 
procedures to hire, transfer, assign, replace and to dismiss personnel which it deems in 
the best interest of the school district and which is in keeping with Civil Service 
regulations and where appropriate, consistent with the contractual agreement. 
While the District welcomes the negotiation process as an opportunity to benefit from the 
judgment of its employees in making decisions of mutual concern, this section of this 
agreement serves as a reclassification, reaffirmation and acknowledgment of the 
District's position by which it is granted final and non-delegable authority as the 
executive body responsible for the operation of the school district. 
Accordingly, employee evaluation is an administrative prerogative, a management 
function and, as such, should be instituted or administered at the District's discretion. It 
is the District's right to establish the criteria and procedures to best fit its purpose. 
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1.1.5 Agreement Of Continuance 
All provisions of the 2009-2012 Agreement between the parties shall be carried forward 
into the successor agreement except as added to, deleted from, or otherwise modified 
through these negotiations. 
1.2 INTERIM AMENDMENTS 
1.2.1 Amendments 
This Agreement may be amended at any time by mutual agreement in writing, executed 
by the Board and the Association. The party desiring such an amendment shall submit a 
proposal thereof in writing to the other party which shall be entitled, "Request for Interim 
Amendment", and upon receipt thereof the other party shall promptly consider such 
proposal and, if requested to do so, discuss it with the other party proposing the 
amendment through the Professional Negotiations Committee. The giving of such 
written request for Interim Amendment shall in no way affect or result in a termination or 
expiration of the Agreement or prevent or obstruct any continuation or renewal thereof. 
1.2.2 Interim Amendment - Impasse or Grievance 
It is expressly understood that if any disagreement should arise between the parties as 
to any "Request for Interim Amendment", submitted by either party, such disagreement 
will not be subject to impasse or grievance procedures. 
1.3 DEFINITIONS 
The following definitions apply to this Agreement 
a. “District" means the Sweet Home Central School District of Amherst and Tonawanda 
b. "Board" shall mean the Board of Education of the District 
c. "Association" shall mean the Sweet Home Service Employees' Association 
d. "Superintendent" shall mean the Superintendent of the District 
e. “Employee" shall mean an employee in the negotiation unit for which the Association is 
recognized as the exclusive negotiating agent 
f. "SHSEA" shall mean the Sweet Home Service Employees' Association 
g. "Supervisor" shall mean 
1. School Lunch Supervisor - for food service employees 
2. Supervisor of Transportation - for transportation employees 
3. Supervisor of Buildings & Grounds - for buildings & grounds employees 
4. Administrator - for clerical employees 
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5. Supervisor for Informational Services – for technology employees 
6. Also refer to definitions in Grievance Section l4.2.2 
h. "Party" shall mean either SHCSD of Amherst and Tonawanda or SHSEA 
i. "Days" except where otherwise specified, shall mean working days 
j . “Temporary Employees” shall mean those who are hired to fill encumbered positions 
created by permanent employee’s absence of sixty(60) days or more (e.g., medical 
leave, compensation, unpaid leave of absence, etc.). 
k. "Service Negotiating Unit" shall mean all school monitors, registered nurses, athletic 
trainer, clerical personnel, buildings and grounds personnel, teacher aides, network 
support technician, audio-visual technician, transportation personnel, and food 
service personnel. Excepted from this unit are the following job categories: 
Supervisor for Buildings and Grounds, Supervisor for Transportation, Food Service 
Director and employees designated "confidential" by PERB. 
l. “Full Time Employee” shall mean any employee who is scheduled to work at least 
thirty-five (35) hours per week. 
m. “Long Term Substitute Nurse” shall mean a nurse appointed by the Board of 
Education to fill a temporary vacancy caused by the absence of a regularly employed 
nurse, where the absence is fifteen (15) work days or longer or is anticipated to be 
fifteen (15) days or longer. 
1.4 REOPENER CLAUSES AND LIMITATIONS 
1.4.1 Length of Agreement 
This agreement shall be effective from July l, 2009 and continue in force until June 30, 
2012, with the following provision: 
ARTICLE 2: DISTRICT-ASSOCIATION RELATIONS 
2.1. NEGOTIATION PROCEDURES 
2.1.1 MEETING PROCEDURES 
The District and the Association agree to concentrate in arranging meetings, selecting 
representatives for discussion, furnishing necessary information and otherwise 
constructively considering and resolving matters of mutual concern. Procedures to be 
followed in these discussions are listed below: 
1. Participants will enter into good faith negotiation sessions no later than February first 
of the year in which collective bargaining is called for. 
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2. Each group will enter into negotiations with delegated authority to offer proposals, 
counterproposals and to reach tentative compromises. 
3. Following the first meeting, the time and place of each subsequent sessions will be 
fixed by mutual consent of the parties at the previous session and can be changed 
thereafter only by mutual consent of the chief negotiators. 
4. No newspaper publicity will be released with regard to negotiations until mutually 
agreed upon by both parties. 
5. Either team may request a suspension of the meeting for the purpose of a caucus, at 
any time. 
6. Information and data exchanged or discussed in negotiations may be reviewed by 
others not directly involved in negotiations at the discretion of either team. 
7. Items agreed upon during negotiations will not become finalized until such items 
under negotiation have been agreed upon and found acceptable by both negotiating 
groups. 
8. Agenda for negotiation sessions, which may include new and/or hold-over items, will 
be decided upon by mutual consent of the chief negotiators. 
9. Each team may bring in auxiliary personnel that may be required for the consultation, 
but such consultants shall have no direct voice in negotiations. 
10. An impasse may not be declared by either party until attempts are made to resolve 
all proposals exchanged between the two parties. 
11. Negotiations will take place outside of school hours only, unless emergency 
circumstances as determined by the District prevail. 
2.1.2 Impasse 
Whereas the District and the Association agree to enter into good faith negotiations, the 
following impasse procedures are herewith agreed to: 
1 . If an agreement is not concluded by sixty (60) days prior to budget submission date, 
either party may request the New York State PERB to assist the parties to reach 
agreement pursuant to the provisions of Section 209 of the Civil Service Law. 
2. An impasse may be declared prior to the sixty (60) day period by mutual consent of 
both parties 
2.2 AGENCY FEE 
1. Dues or an agency fee shall be paid annually to the Association by each member of 
the bargaining unit through payroll deduction unless the District is informed by the 
Association's treasurer by September 30th that said individual has paid his/her fee 
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by other means. Part-time employees shall have the fee prorated and deducted 
accordingly. 
2. The treasurer of the Association shall notify the Director of Finance and Plant 
Services by September 5th of the amount to be deducted. 
3. The Association shall defend and save the District harmless against any and all 
claims, suits or other forms of liability that shall or may arise by reason of action 
taken or not taken by the District to comply with the terms of this Article 1.2, or in 
reliance on a certification issued by the Association. 
2.3 ANNUAL EMPLOYEE NOTIFICATION 
By October 15 of each school year, the District shall submit to each employee a 
notification which contains the following information: the employee’s job title, building, or 
district assignment, retirement number (where appropriate), hourly rate, step placement. 
By November 15, the District shall submit to each employee a notification which 
contains the following information: date appointed by the Board of Education, 
longevity increment, accumulated sick and vacation days. The employee’s assignment 
may be changed in accordance with other sections of this agreement. 
Such notice shall call for a written acknowledgment by the employee to be returned to 
the District office within a ten-day period. 
ARTICLE 3: COMPENSATION 
3.1 SALARY 
Salary for the years 2009-10 thru 2011-12 shall be in accordance with APPENDIX A, 
SALARY SCHEDULES. 
3.2 LONGEVITY 
3.2.1 Longevity increments shall be granted to regularly scheduled full or part time 
employees (daily service, five days per week, minimum of 10 months) in recognition 
of continuous service to the District. The increment will equal: 
Upon completion of 10 years of continuous service; 5% of employee's salary as listed 
on the salary schedule. 
Upon completion of 15 years of continuous service; 10% of employee's salary as 
listed on the salary schedule. 
Upon completion of 20 years of continuous service; 17% of employee's salary as 
listed on the salary schedule. 
3.2.2 The longevity stipend shall be awarded as of July l in the same calendar year of the 
employee's l0th, 15th and 20th anniversary of continuous service. 
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3.2.3 A leave of absence, as defined under § 7.1 in this agreement, shall not be considered an 
interruption of service, although leave time may not be used to accrue longevity. 
3.3 OVERTIME/PREMIUM PAY 
3.3.1 Overtime shall be defined as all hours exclusive of those in 3.6.2 worked beyond the 
40th hour for a given work week. 
3.3.2 Overtime pay shall be granted at the rate of time and a half based on the employee's 
hourly rate in accordance with his/her appropriate schedule step and title. 
3.3.3 There shall be no discrimination in the assignment of overtime work and overtime, 
shall insofar as practical, be allocated equitably among the employees qualified to 
perform the work operation in question; it being understood however, on work 
operations where the equal distribution of overtime would not be practicable, the 
employees who regularly perform such operations during their normal workday shall 
be given preference when overtime work is required on such operations. 
3.3.4 Time off because of emergency closing shall be considered as hours worked for 
purposes of accruing overtime (see Section 4.6 Emergency Closing). 
3.3.5 Sick Leave shall not be considered as hours worked for computing overtime. 
Personal leaves shall be considered as hours worked for computing overtime. 
3.3.6 Premium pay during emergency closing (see Section 4.6 Emergency Closing). 
3.3.7 Premium pay for holidays (see Section 6.1.2). 
3.3.8 Shift Differential 
When the majority of an employee’s regularly scheduled work hours fall between the 
hours of 11:00 p.m. and 7:00 a.m., the employee shall receive an additional $0.35 per 
hour. 
3.3.9 Working with Potentially Hazardous Materials 
Employees who are required to handle or work with certain hazardous substances in the 
course of regular employment which require a certification to handle those substances 
will be entitled to an additional $2.00 per hour above their salary rate for each hour 
worked. The “Department Supervisor” of said employee must approve and verify the 
time on the employee’s time card. The following is a list of the types of hazardous 
substances and conditions and operations, which qualify for this extra pay: 
1. When working on the repair, removal, and/or routine maintenance of asbestos 
containing substances. 
2. When spraying or spreading various types of weed killers, insecticides, and/or types 
of substances that require a Handler’s Certificate. 
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3. EXCEPTION: When working on removal or clean-up projects that require a design 
by an engineer licensed in NYS the worker will receive an hourly wage equal to one 
and one-half his/her normal rate. 
3.3.10 Compensatory Time 
In unusual or emergency situations, the employee and the supervisor involved may 
arrange by mutual agreement for the earning of compensatory time in lieu of overtime 
payment. Compensatory time shall be earned at the same rate as cash 
compensation (time and one-half). In such cases, compensatory time may be 
accumulated to the maximum of seven and one-half (7-1/2) hours per pay period. No 
more than eighty (80) hours of compensatory time off may be accrued. If an employee 
has accrued eighty (80) hours of compensatory time, any additional overtime must be 
paid at one and one-half (1-1/2) times the employee’s regular rate of compensation. 
All compensatory time must be utilized by the end of the school year in which it was 
accrued. Employees may request permission from the Assistant Superintendent for 
Human Resources & Planning to utilize compensatory time during the months of July 
and August following the conclusion of the school year in which the time was earned. 
A form will be mutually developed to track compensatory time accrual and use. All 
accrual and use of compensatory time will be consistent with the Requirements of the 
Fair Labor Standards. 
3.4 STEP PLACEMENT- NEW EMPLOYEES 
Only those regularly scheduled employees hired on or prior to March lst of a given fiscal 
year, shall be eligible for a salary increment the following July lst. Regularly scheduled 
employees hired after March 1st shall be eligible for a salary increment on July lst of the 
calendar year following their date of hire. 
3.5 REPLACEMENT EMPLOYEES 
A. Regularly scheduled employees asked to temporarily replace another regularly 
scheduled employee who is on a higher level will be guaranteed a salary at least 
equal to Step 1 on the level of the person being replaced or a salary step on that level 
immediately above the rate ordinarily being earned by the replacement. At the end of 
the 4th (consecutive) workday of the replacement period, the higher rate shall be paid 
retroactive to the replacement's first day on the temporary position. 
Regularly scheduled employees asked to temporarily replace another employee who 
is on a lower level will be paid at a rate commensurate with the job category they are 
temporarily replacing, but at the seniority level of the job they currently hold. 
Replacement assignments of less than four consecutive workdays shall not cause 
any change in the replacement's salary. 
B. Regular employees will be called for available work before substitutes if employee is 
qualified and District has 24-hour notice. 
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C. Health Assistants who temporarily replace a School Nurse/Athletic Trainer shall earn 
the higher rate of pay referenced in clause A above at the end of the first day of the 
replacement period. 
3.6 OTHER COMPENSATIONS 
3.6.1 Mileage - Use of Employee's Car 
Whenever available, district-provided transportation shall be used to assist employees in 
carrying out assigned school business. Use of private vehicles must be justified. Where 
an employee's vehicle is used on assigned school business within or outside school 
district boundaries, reimbursement shall be granted consistent with the current IRS 
regulations and subject to the District issued mileage chart. When the employee's 
vehicle is used, the school district's insurance coverage for such purposes shall be in 
force as secondary coverage. District business is not to be construed as travel to or from 
the employee's place of work. 
3.6.2 Required Training 
All training required and/or approved by the District and any training mandated by State 
or Federal Regulations which takes place outside of the regular work hours will be 
compensated at the individual's regular rate of pay. The 30-hour basic driving course 
which is required by SED for driving a school bus will be compensated. 
3.6.3 Safety Goggles 
District will provide safety goggles for all employees whose job assignments place them 
in an environment of potential hazard. 
3.6.4 Fingerprinting of New Employees 
The district will pay the registration fee to New York State for fingerprinting of regularly 
appointed employees. 
3.6.5 Tool Allowance 
Upon presentation of proof, the District will reimburse bus mechanics for tools purchased 
by such employee which are necessary for the performance of his/her duties, but such 
reimbursement shall be limited to a maximum of $350. This payment will be made 
annually in December of each year upon submission of said receipts. 
3.6.6 Transportation Clerk 
When the Transportation Clerk is required to drive a run due to the absence of a regular 
driver he/she shall be paid at the hourly rate of a driver at the current step that he/she 
holds as Transportation Clerk. 
3.6.7 Long Term Substitute Nurse 
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a. In accepting a long term substitute nurse position the substitute agrees to complete 
the assignment until the District determines there is no further need for the position. 
The substitute agrees to waive any claim to another substitute position within the 
District until the original long term substitute position has been completed. 
b. In recognition that many absences are not initially known to be long term, the District 
shall make the determination to appoint a long term substitute as soon as practicable 
after notification is received from the nurse on leave. Once an absence is determined 
to be long term or has reached fifteen (15) days, the substitute nurse shall be paid the 
long term retroactive to the first day of the assignment. 
c. Long term substitute nurses qualify for sick leave credit at the rate of one (1) day per 
month of service. Twenty work days is one month. 
d. The hourly rate for a long term substitute nurse shall be twenty (20) dollars. 
3.6.8 Comprehensive District Education Plan (CDEP) Participation 
Any employee covered by this agreement (up to a maximum of twelve people*) who 
participate on a CDEP committee shall be paid a stipend of two hundred dollars ($200) 
per year. 
*If more than two (2) people in a building wish to participate on the CDEP committee 
they can agree to equally split the four hundred dollars ($400) or if they cannot agree on 
that the building principal will choose the two people who are most qualified. 
3.7 ATTENDANCE BONUS PLAN 
3.7.1 Employee Eligibility 
Employees eligible for the Attendance Bonus Plan are those who are regularly 
employed, and who complete a full work year as defined in any one of the following 
contractual sections - 4.1.2, 4.1.3, and 4.1.4. 
3.7.2 FORMULA - Attendance Bonus Plan 
Days 
Absent 
0 
1-3 
Full Time 12 
months 
$370.00 
$289.00 
Full Time 10 
months 
$329.00 
$262.00 
Part Time 12 
months 
$195.00 
$155.00 
Part Time 10 
months 
$175.00 
$142.00 
3.7.3 Stipulations 
The use of Personal Leave days shall not count as "Days Absent" pursuant to 3.7.2. 
No retroactive use of compensatory or personal leave as applied to sick time. Days 
reported as sick cannot be re-categorized after the fact. 
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ARTICLE 4: SCHEDULES/HOURS 
4.1 SCHEDULE 
4.1.1 For purposes of definition and for the purpose of relating such definitions to other 
sections of this contract, the schedules and titles in Appendix B & C shall prevail. 
4.1.2 Twelve Month Employees 
Shall work from July l or the first working day immediately thereafter to June 30 or the 
last workday immediately preceding it. 
4.1.3 Ten Month Calendar Year Employees 
Employees shall be on call to work from Sept. l or the first working day immediately 
thereafter to June 30 or the last workday immediately preceding it. 
Within this schedule, employees will be granted paid holidays in accordance with the 
Holiday Section (6.l) of this agreement. In addition, they shall not be required to work 
during Winter, Mid-Winter and Spring recess and/or other recesses in accordance with 
the school calendar. Employees shall be employed each day students are in 
attendance. Days to be worked when pupils do not attend shall be determined by the 
Superintendent of Schools, as recommended by the Director of Finance & Plant 
Services and announced August first for the following school year. 
4.1.4 Ten Month School Year Employees shall be employed generally consistent with the 
schedule when students attend classes. Specific schedules shall be determined by 
the supervisor who reserves the right to make deviations. 
4.1.5 A statement of duties and responsibilities for the various job categories covered by 
this Agreement shall be available from the Personnel Office. Prior to accepting 
appointments to a given position, employees shall be given a copy of the duties and 
responsibilities and shall agree to observe them. 
4.2 SUMMER CARRY OVER WORK 
4.2.1 Where extra work is needed outside the ten month schedule which requires the 
particular skills and experience of a ten-month employee, which is appropriate to 
his/her normal function, the ten month employee shall receive first call. If available, 
he/she shall be paid at the employee's ten-month salary rate within that particular year. 
4.2.2 If the ten-month employee is not available, a substitute may be called and paid the 
salary rate. 
4.2.3 A ten month employee who is called to work to perform a function different from 
his/her ten month position shall be considered a substitute and paid at the substitute's 
rate. 
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4.3 HOURS AND REST PERIODS 
4.3.1 Work Day 
The normal full time work schedule shall not exceed eight (8) hours per day, (forty hours per 
week) including the 30 minute lunch period. 
4.3.2 Ten month, regular, full time clerical workers shall work 7 hours and 45 minutes a 
day, including the lunch period. 
4.3.3 Twelve month, regular, full time clerical workers shall work 7 hours and 45 minutes a 
day, including the lunch period. 
4.3.4 For the purpose of determining days worked as reportable to the New York State and 
Local Retirement System, the standard workday and week are established according 
to the information listed below. 
Five-day work week, eight hours per day: 
A.V. Technician; Custodial Worker, Data Processing Control Clerk, Head Bus Driver, 
Maintenance, Mechanic/Helper, Messenger, Microcomputer Repair Technician, and 
Sports Trainer 
Five-day work week, seven and three quarter hours per day: Clerical, Hall Monitor, Health 
Assistant, and Secondary Nurse 
Five-day work week, seven and one-half hours per day: Elementary Nurse 
Five-day work week, six hours per day: 
Bus Drivers, Bus Monitors, Chaperones, Driver, Food Service, Clerk- part-time, Nurse-
part-time, Reading Aide, School Monitor, and Teacher Aide 
4.3.5 Minimum Hours for Emergency Call-In Workers 
All employees called in out of their normal schedule shall be guaranteed and shall agree 
to perform at least two hours of employment. 
4.3.6 Curtailed Hours 
There shall be no curtailment in the number of hours within the normal working day 
during vacation time or summer months by any employees affected by this contract 
unless by directive of the Superintendent of Schools. This section is not intended, 
however, to prevent a shift in the working day schedule provided such is approved by 
the Superintendent of Schools or his/her designee. 
4.3.7 Rest Periods 
Paid rest periods shall be granted for every three (3) consecutive hours worked. Hours 
beyond a block of three (but less than six) shall not earn any prorated rest period time. 
Because of their hourly schedule, bus drivers are not included in this section. 
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The time of the rest period shall be at the discretion of the appropriate supervisor. The 
length of the period shall not exceed l0 minutes. 
Rest periods shall not be used for the purpose of lengthening the lunch hour or 
shortening the normal workday. 
4.3.8 Lunch Period 
Only employees scheduled to work five and one half consecutive hours or more shall be 
entitled to a thirty (30) minute paid lunch period within that work schedule. All other 
lunch breaks shall be without salary. Because of their hourly schedule, bus drivers are 
not included in this section. 
a. Lunchtime not taken cannot be used for the purpose of shortening the normal or 
scheduled workday nor for the purpose of gaining an overtime rate. 
b. Lunch periods shall be spent on school property unless specific permission is granted by 
the appropriate supervisor. 
4.3.9 Free Lunches 
No employee shall receive free or reduced price lunches. 
4.4 BUS ROUTE SCHEDULE BIDDING 
4.4.1 Time for Bidding 
4.4.1.1 Regular bus routes means any bus route involving transporting of pupils to 
and/or from school, over the same route, on a daily basis while school is in 
session. 
4.4.1.2 Bus drivers will be given an opportunity to bid for available bus runs in August 
and October in each school year contingent upon completion of annual physical 
exam. 
4.4.1.3 Driver bidding will be held during the last week of August and again during the 
second week of October. The three (3) hour driver safety refresher course will 
be held on the opening staff day of school and in addition each driver will 
receive two (2) hours of transportation time. 
4.4.2 Seniority as a regularly scheduled bus driver shall determine the bidding sequence, 
with the person having most seniority having first bid, second seniority second bid, 
and so on until all routes have been bid. 
4.4.3 Ten (10) days prior to the bidding date, the proposed routes will be published and will 
be available for personal examination in the Driver's room. 
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4.4.4 The drivers holding the first forty (40) positions of seniority will be permitted to tender 
their bids on the established date for this process. Each driver will be assigned a five 
(5) minute time period to tender his/her bid. Any bid received after the assigned time 
will be recorded at the moment received; however, it will succeed the seniority of the 
bid in progress at that specific time interval. 
4.4.5 When the first forty (40) bids are complete, the published route books will be recalled 
and the routes that were selected will be removed. These abbreviated books will be 
available the next day for the personal review of interested drivers. On the third day 
after the original bidding, the remaining drivers will be assigned a five (5) minute 
interval to submit their bid. The same rules will apply as above. 
4.4.6 Drivers on disability or Workers’ Compensation that have been off for twelve (12) 
months or more and have not returned to work by the bid date will be removed from 
the bidding list. When said driver returns to work, he/she will be assigned substitute 
work until the next available run is bid, at which time he/she will be placed back in the 
rotation for bidding. 
4.4.7 Bus routes vacated during the school year shall be subject to a maximum of four (4) 
bids and filled by seniority among regularly assigned drivers. Subsequent vacancies 
created by this bidding shall be filled by spare drivers. 
4.4.8 A route awarded to a driver/aide/monitor through the above mentioned process is 
guaranteed not to be reduced in pay in excess of twelve (12) minutes. 
4.4.9 The assignment of Sports, Field Trips, temporary runs of less than six (6) weeks and 
other extra runs; when enough lead time is given (48 hours), will be on a rotating 
basis by seniority. A SHSEA representative designated by the SHSEA President will 
have the right to review the assignment of these extra trips. 
4.4.10 At least 24 hours notice of pending driver absence will require the assignment of 
available unscheduled regular drivers from a rotating list of replacement drivers 
before such assignments are offered to substitute drivers. 
4.4.11 Bus aides/monitors will meet annually with the transportation supervisor to review 
routes and employee assignments. 
4.4.12 Posting. All newly developed runs and runs that become vacant during the year shall 
be posted for two (2) work days and filled by the seniority from those regularly 
assigned drivers who bid on the run. 
4.4.13 Regular Run Adjustment Form. When the length of a regular run/regular mid-day run 
is adjusted the transportation supervisor shall file a Regular Run Adjustment Sheet 
(Appendix D) with payroll and a copy will be given to the driver. 
4.4.14 Daily Run Adjustment Form. When a regular run’s time needs to be adjusted for a 
short period of time the driver shall fill out a Payroll Adjustment Request Form 
(Appendix E) and file with the Head Bus Driver. 
4.4.15 Add-On Runs. Add-On Runs shall be considered time added on to a regular AM or 
PM run, the add-on shall be less than two hours in length and must be for a semester 
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4.4.16 
or longer. When drivers time and/or distance for performing the run are equal, the 
most senior driver will be given the first opportunity for the run. Add-On Runs will be 
posted before assigning a driver. 
Summer School Bidding. Drivers on disability at the time for summer school routes 
will not be permitted to bid on routes unless medically cleared. Medical clearance 
must be presented at or before the time of bidding. 
4.5 MID-DAY RUNS 
4.5.1 Mid-Day Run. A mid-day route involves the transporting of pupils between the hours 
of 9:00 am and finishing by 2:00 pm. 
4.5.2 Regular Mid-Day Route. A regular mid-day route involving the transporting of pupils 
to and/or from school, over the same route, on a daily basis, while school is in 
session. 
4.5.3 Temporary Mid-Day Rout. A temporary mid-day route involving the transporting of 
pupils to and/or from school, over the same route, on a daily basis, for less than a full 
year, while school is in session. 
4.5.4 Mid-Day Benefit Adjustment. The hours worked for benefits (see Article 5 and 6) shall 
be adjusted by payroll when a mid-day run exists for a semester or longer. 
4.5.5 Mid-Day Wheel. Drivers who wish to have their name placed on the mid-day wheel 
shall fill out an availability slip at the orientation meeting in September to indicate they 
want to be placed on the mid-day wheel for spare drivers. A driver who comes up on 
the mid-day wheel for a run will be assigned that run for a maximum of 10 work days. 
4.5.6 Cancellation of Mid-Day Runs. 
1. When a regular mid-day run is cancelled the driver should report to work under 
section 4.6.11. 
2. When a temporary mid-day run is cancelled and a driver is notified at least 1 hour in 
advance the driver shall not be paid. Notification or attempt to notify will be logged in 
and initialed by the Transportation Supervisor or Head Bus Driver. 
3. When a temporary mid-day run is cancelled and a driver is notified less than 1 hour in 
advance the driver shall receive one (1) hour’s pay. 
4.6 EMERGENCY CLOSING 
4.6.1 The provisions of this section (4.6.1-4.6.11) apply when the Superintendent closes all 
district schools due to inclement weather. 
4.6.2 Employees pre-assigned to alleviate emergency conditions (i.e. snow removal, 
plowing, etc.) will be expected to report and shall be paid twice their normal rate of 
pay - hereafter designated as premium pay within this Article. 
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4.6.3 Other employees will not report during the emergency closing period unless 
specifically requested to do so by the Superintendent of Schools or his/her designee. 
Such employees called in shall be paid twice their normal rate of pay. 
4.6.4 Regularly scheduled employees not required to report shall be paid the regular rate of 
pay for the day. 
4.6.5 All employees not pre-assigned as emergency workers shall be reachable by 
telephone or other means for possible emergency "call-in" duty during their normal 
work schedule hours. Employees not reachable and/or available may be subject to 
loss of 
pay for the period of their unavailability. Those called in shall be paid twice their 
normal rate of pay. 
4.6.6 Time off, because of emergency closing, shall be considered as hours worked for 
purposes of accruing overtime. 
4.6.7 The emergency period, once declared, shall extend to midnight of the day on which 
the emergency was declared. Employees normally scheduled to begin work during 
the emergency who are not specifically designated as emergency workers, are not 
expected to report for the duration of their normal work schedule. Under such 
circumstances, they shall be paid their regular rate of pay for the entire workday 
schedule. 
4.6.8 Employees who begin work before the emergency is declared shall be excused upon 
the declaration of the emergency. If they are asked specifically to remain to alleviate 
the emergency, they shall receive premium pay beginning at the time the emergency 
is declared. Otherwise they shall be paid their regular rate of pay for their entire 
workday. 
4.6.9 If an employee is absent from work because of a paid leave day or vacation and the 
emergency closing occurred on the day of the absence, the following shall prevail: 
a. If the emergency period exists during at least one-half of the employee's work schedule 
(which would have been worked if the employee were present), the reason for the 
absence shall be charged as an Emergency Day and not deducted from Sick Leave, 
Personal Day, Vacation, etc. accrual. 
b. If the emergency period exists for less than one-half of the employee's work schedule 
(which would have been worked if the employee were present) the absence shall be 
charged to the original reason for the employee's absence (other than Emergency Day.) 
4.6.10 Emergency closings for reasons other than inclement weather, which may or may not 
affect all schools of the district, such as power failure, water break, epidemics, fuel 
shortage, etc. - plus closing schools because of weather when any less than all 
schools are closed, shall not require emergency premium pay as defined on previous 
page. 
4.6.11 When a school serviced by Sweet Home Transportation closes due to inclement 
weather or other emergencies (as defined in 4.6.10) and Sweet Home Schools 
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remain open, those Sweet Home Drivers, Bus Aides and Bus Monitors affected by the 
closure will report for duty and be assigned other transportation responsibilities at 
his/her current rate of pay. 
ARTICLE 5: INSURANCE/TUITION BENEFITS 
5.1 HOSPITALIZATION AND MEDICAL INSURANCE 
5.1.1 Coverage 
The District shall fund the health insurance premium for 2009 – 2010 and 2010 – 2011 at 
ninety-five percent (95%) and in 2011 - 2012 the District will pay ninety percent (90%) of 
the premium for full-time employees’ insurance premiums for the Erie 1 Health Benefits 
Plan Trust for a single or family plan shall be paid by the District. 
All full-time employees enrolled in District offered plans will also be eligible for the Vision 
Plan outlined in paragraph b. 
The District shall not be obligated to reimburse the employee for additional cost 
associated with changes in the health insurance benefits by the Erie 1 BOCES Health 
Benefits Plan Trust. 
In subsequent years, the District may seek alternative health care providers. The District 
is obligated to negotiate any changes to the health care provider with SHSEA to provide 
plan benefit options that are substantially equivalent to those of the Erie 1 Trust Plan. 
5.1.1.1 The District will provide the District-offered health insurance plans to SHSEA 
employees who are regularly scheduled to work thirty-five (35) hours or more 
per week, or part-time employees with fifteen or more years of service who work 
thirty (30) or more hours per week in a manner consistent with the full-time 
employee coverage as described in 5.1.1. 
5.1.1.2 Vision Plan Annual Payment Schedule: 
Service 
Eye Exam 
Single Vision Glasses 
Bifocals 
Trifocals 
Contact Lenses 
Maximum Benefit 
$20.00 
$50.00 
$75.00 
$100.00 
$100.00 
5.1.1.3 All employees enrolled in a District sponsored HMO will receive a 105H benefit 
plan. This plan will annually provide $800 in 2009-2010 and 2010-2011; $825 in 
2011-2012 for employees enrolled in a family plan, and $550 in 2009-2010 and 
2010-2011; $575 in 2011-2012 for employees enrolled in a single plan. An 
employee hired after the start of a year would receive a benefit prorated to the 
amount of time worked. 
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5.1.1.4 Part-time regularly scheduled employees shall be eligible to enroll in the District-
offered health insurance plan, single or family, with premiums paid on a 
percentage basis in accord with the following schedule based on scheduled 
hours of work. 
• 10 to 19.9 hours per week District would pay 45% of premium 
• 20 to 29.9 hours per week District would pay 65% of premium 
• 30 to 34.9 hours per week District would pay 85% of premium 
Employees who have been placed on Workers’ Compensation or Disability for a 
period of six (6) months or more shall not be eligible for Health coverage 
referenced in 5.1.1. 
The District shall make available to all employees a 125 Flex Plan. 
5.1.2 Duplicate Coverage Limitation 
The hospitalization and medical coverage contract year shall extend from July 1 
through June 31. When making application for coverage each employee will declare 
in writing the status of his/her or her eligibility for hospitalization and medical 
coverage through the employee's spouse. If equivalent or superior coverage is 
available through the employee's spouse, that coverage must be dropped before the 
employee will be allowed to enroll in coverage through the District. 
It is a condition of this contract to require personal reimbursement to the Sweet Home 
Central School District for any hospitalization and medical insurance premium payment 
resulting in duplicate insurance coverage as the result of a misrepresentation of facts 
stated in paragraph a. 
A midyear change affecting the status of hospitalization and medical insurance, 
available through a spouse's employer group, should be reported immediately. Such 
would likely result from a change of jobs or improved benefits occurring on a schedule 
not concurrent with the school coverage year. 
An employee shall not be entitled to enroll in the District's group if the employee is 
otherwise covered by any group health insurance plan providing equivalent or 
superior coverage whether as the insured or a dependent of the insured. The term 
"covered" shall mean that the employee is considered by the insuring agent to be 
eligible for health insurance benefits as provided in its plan, which are equivalent or 
superior to benefits provided in the District's plan. The employee shall have the option 
to select enrollment in the District's group providing the employee has rejected 
coverage under the other group health insurance plan. 
No employee shall be entitled to cover a dependent or spouse by the District's group 
health plan if said dependent or spouse is otherwise enrolled in another group health 
insurance plan which provides benefits equal or superior to benefits provided through 
the District’s Plan. 
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5.1.3 
5.1.4 
5.2 
It is the insurance carrier's responsibility, not the District's, to pay benefits. The 
District's only obligation is to pay the premiums to obtain and maintain the required 
insurance coverage in effect. 
Either party to this agreement may request to mutually study alternative medical 
plans. 
DISABILITY INSURANCE 
5.2.1 All regularly scheduled full time and part time employees will receive disability 
insurance benefits at District expense. 
5.2.2 If DBL payments are returned to the school district by the DBL insurance carrier, such 
monies shall be used to reimburse the employee for sick days used during the period 
of the disability at the rate of pay ordinarily due to the employee at the time the 
disability occurred. 
5.2.3 Employees who have been placed on Disability for a period of twelve (12) 
consecutive months (cumulative) over a three-year period shall be removed from the 
active employment list and will not have a position held open for them. 
5.3 NON-RESIDENT EMPLOYEE TUITION WAIVER 
5.3.1 Pursuant to and subject to the limitations of Board of Education Policy, the natural or 
adopted children of a full time (35 hours per week - 12 month) Sweet Home service 
employee or his/her spouse shall be entitled to attend Sweet Home schools without 
payment of tuition. Decisions regarding student placement shall be the prerogative of 
the district. 
ARTICLE 6: LEAVE WITH PAY 
6.1 HOLIDAYS 
6.1.1 Holidays granted over the 12 month year for the years in which this contract is valid 
shall total twelve (12) holidays per year - l0 month employees shall be granted a 
minimum of ten (10) holidays per year. 
6.1.2 Holiday work shall be on a voluntary basis. All holiday work shall be compensated at 
the regular overtime rate (plus the holiday pay an employee is entitled to receive for 
the normal day of work). 
6.1.3 Holiday pay for regular full time employees shall be based on a normal workday. 
Holiday pay for all other eligible employees shall be based on hours of work normally 
assigned. 
6.1.4 To qualify for holiday pay, the employee must work the regularly scheduled workday 
immediately preceding and immediately following the holiday - providing such 
scheduled workdays fall within l4 calendar days of the holiday. Under this section, if 
the employee was on sick or personal day leave, bereavement leave, jury duty or 
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absent for any other reason as approved by the Superintendent of Schools on the 
work days preceding or following the holidays, the holiday pay shall be granted. 
6.1.5 The paid July 4th holiday shall be granted to summertime employees if they have 
regular l0 month calendar or school year employment status, and engage in summer 
time employment five days a week, a minimum of six weeks during July and August. 
Summertime employees who actually work the day before and the day after the 
holiday shall be paid for the holiday in the pay period immediately following the 
holiday. Summertime employees shall be entitled to use one unpaid day during the 
summer session and still receive the holiday pay. 
6.1.6 The Association may, by June 1 , propose a schedule of SHSEA paid holidays for the 
next school year to the Superintendent of Schools. After giving due consideration to 
the SHSEA proposal, and any other proposals put forward, the Superintendent shall 
then recommend a holiday schedule to the Board of Education for approval. 
6.1.7 All regularly scheduled full time and part time employees who are otherwise eligible 
according to other sections in this Article, shall be granted paid holidays. 
6.2 VACATIONS 
6.2.1 Full time regularly scheduled 12 month employees shall be eligible for vacation with 
pay according to the following schedule: 
a. Ten (10) days vacation after one (1) full year of continuous employment. 
b. Fifteen (15) days vacation after five (5) years of continuous employment. 
c. Twenty (20) days vacation after fifteen (15) full years of continuous employment. 
d. Twenty-two (22) days vacation after twenty-five (25) full years of continuous 
employment. 
e. Credit for fifteen (15) days vacation shall be granted as of July l in the same 
calendar year as the employee's fifth anniversary; credit for twenty (20) days 
vacation shall be granted as of July 1 in the same calendar year as the employee's 
fifteenth anniversary and credit for twenty-two (22) days vacation shall be granted in 
the same calendar year as the employee’s twenty-fifth anniversary. 
6.2.2 Vacation time shall be awarded on a fiscal year basis, July l - June 30. During the 
first full fiscal year of employment and each year thereafter, vacation time or credit will 
be based upon the time accrued during the previous year as a 12 month employee as 
per the schedule below: 
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Employees Entering In: 
July, August, September 
October 
November 
December 
January 
February 
March 
April 
May 
June 
Maximum for 
year 
Earn 10 Days 
Earn 9 days 
Earn 8 days 
Earn 7 days 
Earn 6 days 
Earn 5 days 
Earn 4 days 
Earn 3 days 
Earn 2 days 
Earn l day 
Maximum 
for year 
1 ! days 
per month 
Maximum 
for year 
1 2/3 days 
per month 
At the time of job entrance, in order to gain a full month's credit for only a part of a 
month's work, the employee must be employed at least 16 calendar days of the month in 
question. 
6.2.3 All vacation requests must be submitted using the appropriate District form and must 
be submitted to the employee’s immediate supervisor according to the following time 
frames: 
! Summer vacation requests – Prior to June 1 
! Winter vacation requests – Ten (10) work days prior to break 
! Spring break requests – Ten (10) work days prior to break 
! All other requests – Five (5) days advance notice 
6.2.3.1 Vacation requests will be considered based upon workload and schedules. 
6.2.3.2 In scheduling vacations whenever possible, as determined by the supervisor, 
the convenience of the employee shall be considered – with seniority having 
preference. 
6.2.4 Employees leaving district employment who are eligible for vacation benefits, shall be 
awarded vacation day payments according to the following formula: 
a. Vacation credit for those ordinarily granted 10 vacation days a year shall be granted 
based upon 5/6's of a vacation day for every month worked after July l. 
b. Vacation credit for those ordinarily granted 15 vacation days a year shall be granted 
based upon 5/4's of a vacation day per month. 
c. Vacation credit for those ordinarily granted 20 vacation days a year shall be granted 
based upon 5/3's of a vacation day per month. 
d. Vacation credit for those ordinarily granted 22 vacation days a year shall be granted 
based upon 11/6's of a vacation day per month. 
e. A "month worked" shall have at least 16 calendar days of employment within that given 
month. 
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f. Vacation pay credit shall be computed based upon the worker's daily pay schedule 
which would have ordinarily been earned on those vacation days for which payment is 
granted. 
6.2.5 If a legal holiday falls within the vacation period, the employee on vacation shall 
receive an additional day of vacation. 
6.2.6 When an employee with vacation time or credit due terminates employment, vacation 
credit will be paid only when a letter of resignation is submitted at least 14 days prior 
to severance. The time constraints of the letter may be waived but only at the 
discretion of the Assistant Superintendent for Human Resources & Planning. 
6.2.7 Twelve (12) month, first full time employees are eligible for vacations only after being 
employed past July 1 . 
6.2.8 Vacations shall ordinarily be taken in accordance with the normal schedule. The 
carry-over of due vacation days from one fiscal year to the next is allowed only at the 
discretion of the Superintendent of Schools or his/her designee. Carry-over vacation 
days shall be paid based on the previous year’s salary rate. 
Such requests shall be in writing with reasons given for the request. Decisions 
regarding carry- over days may not be the subject of the grievance procedure. 
6.2.9 Seniority occurring during ten month service to the District in a regularly schedule 
position will be counted toward vacation benefits if the employee is appointed to a 
regularly scheduled full time, twelve month position. 
When a part time employee (at least 19 hours per week) with at least five (5) continuous 
years of service in the District moves to a full time position, that employee shall be 
credited with 2 weeks of vacation time. The employee shall receive 3 weeks after 5 
years in the full time position and 4 weeks after 15 years in the full time time position. 
6.3 SICK LEAVE 
6.3.1 Regularly scheduled eligible full time employees shall be credited with paid sick 
leave according to the following schedule: 
Ten (10) Month Employees - 10 days/year 
Twelve (12) Month Employees - l2 days/year 
6.3.2 Employees will be permitted to accumulate unused sick leave days up to a maximum 
of 190 days (also see Section 6.4.4) 
6.3.3 Sick leave days for eligible part time employees shall be credited and accumulated on 
the basis of prorated hours. 
6.3.4 The annual sick leave allowance and any accumulation shall be credited and 
available to each employee effective July 1st of each year. 
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However, when an employee resigns or otherwise leaves district service, sick leave due him/her 
shall be prorated based on the length of his/her employment from the previous July lst 
or the first day of that work year. 
6.3.5 Sick leave shall be paid only when the employee is absent due to the employee's 
illness. All leave for sickness may be subject to proof. 
6.3.6 Regularly scheduled full-time employees new to the district shall not be eligible to 
receive sick leave benefits until they have been employed six months. Beginning with 
the seventh month of employment, employees shall earn leave days at the rate of one 
per month until the next July lst when they will be credited with sick days as provided 
in Sections 6.3.1 and 6.3.4. 
6.3.7 Sick Leave Option 
a. The employee will have the option to accept DBL payments singularly or may elect to 
augment the DBL benefit through partial application of his/her accrued sick leave. 
b. If the employee accepts DBL benefits solely, there will be no deduction from sick leave 
time. 
c. Sick leave time may be used to supplement DBL benefits. Upon application by the 
employee, the difference between the weekly benefits received from DBL and full salary 
will be paid by the District. 
d. An employee will retain this option, which can be applied either to a claim under DBL or 
Workman’s Compensation 
6.3.8 Sick Leave Extension - see Section 6.5 
6.3.9 Exceptions to this section are found under 7.1.4 
6.4 PERSONAL LEAVE DAYS 
6.4.1 Each July 1st, regularly scheduled eligible part time and full time employees shall be 
credited with three paid personal leave days. For part time eligibility, see Article 13. 
6.4.2 Personal Leave ordinarily must be applied for in writing at least three days in 
advance. No reason shall be required. (Exception: 6.4.3, below) Where emergencies 
occur, the three-day notice requirement may be waived by the employee's immediate 
supervisor. 
6.4.3 Personal Leave, the day before or after a holiday/ vacation, must be requested in 
writing at least four days in advance. Such requests may be rejected by the 
Superintendent of Schools or his/her designee based on the following definition: 
Personal Leave shall be used to conduct important legal and/or personal business 
which cannot be scheduled outside of working hours. 
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6.4.4 Unused personal leave days shall not be cumulative, except that unused personal 
leave days shall be converted to accumulated sick leave days at the end of each work 
year. 
6.4.5 Employees new to the District shall not be eligible for personal leave until they have 
been employed six months after which personal leave days shall be prorated up to 
the following July lst. 
6.4.6 Personal Leave Extension: see Section 6.5 
6.4.7 Exceptions to this section are found under 7.l.4 
6.4.8 When an employee resigns or otherwise leaves district service, personal leave days 
due him/her shall be prorated based upon the length of his/her employment from the 
previous July lst or the first day of that work year. 
6.5 OTHER LEAVE WITH PAY 
6.5.1 Bereavement Leave 
All regularly scheduled full time and part time employees shall be eligible for 
bereavement leave. 
This leave shall be for a period from one (l) to five (5) consecutive work days at full pay 
with no deductions from accumulated sick time allowance. 
The immediate family will be defined as: 
1. Spouse (domestic partner) 
2. Employee's/Spouse's 
a. Children e. Sister (in law) 
b. Father (in law) f. Brother (in law) 
c. Mother (in law) g. Step Parent 
d. Grandparents (in law) 
Also covered is a relative personally residing in the employee's home or for whom the 
Employee is responsible. An employee shall be entitled to one (1) day of bereavement 
leave to attend the funeral of an aunt, uncle, nephew or niece. 
Extensions beyond this may be granted through a request submitted to the 
Superintendent of Schools or his/her designee. 
6.5.2 Jury Duty Leave 
Any full time or regular part time employee called for jury duty shall be granted a leave of 
absence with full pay for the duration of such jury assignment. Monies received for jury 
duty are retained by the employee. Jury duty days may be subject to proof as called for 
by the Superintendent of Schools or his/her designee. 
6.5.3 Job Connected Injury 
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Any employee covered by this Agreement absent from work as a result of an industrial 
injury arising out of and in the course of employment with the Sweet Home School 
District is entitled to receive benefits under the New York State Workman's 
Compensation Act. (also see Sick Leave Option 6.3.7) 
a. Employees returning from an absence in which Workman's Compensation payments 
were involved may return only when a medical report is sent to and approved by the 
school physician. In addition, the returning employee must be examined by the 
school physician before returning to active employment. 
b. Returning to work---Should an injured employee thus covered, be unable to assume 
work of the kind and type customarily performed prior to said industrial injury, the 
District through its responsible parties, will make an earnest effort to provide work 
which said employee may reasonably perform and the District and the Service 
Employees Association will negotiate a wage rate commensurate with the productive 
ability of the affected employee in the newly assigned job. 
c. Employees who have been receiving benefits under the New York State Workers’ 
Compensation Act for a period of twelve (12) consecutive months or twelve (12) 
months (cumulative) over a three (3) year period shall be removed from the active 
employment list. 
6.5.4 Cancer Screening Leave 
Any employee covered by this agreement will be eligible for paid release time pursuant 
to New York CLS Civil Service Law § 159-b and 159-c (2007), for the purposes of 
cancer screening, under the following conditions: 
• For record keeping purposes, annual refers to the school fiscal year (July – June) 
• Leave time for cancer screening is not cumulative nor is it retroactive. In other words, 
you can’t carry time forward nor can you claim time for past years. 
• If the cancer screening takes longer than four hours, the additional time will need to 
be designated as sick time, or leave without pay. 
• Employees must submit the Cancer Screening Leave Request Form to your 
administrator or supervisor at least 72 hours prior to your appointment. 
• Employees must verify their attendance at the cancer screening by submitting a 
stamped Verification of Cancer Screening Appointment form to the Office of Human 
Resources & Planning. The results of the cancer screening are confidential and are 
not provided to the District. 
• Cancer screening appointments will not be approved if scheduled the day 
immediately before or after a school holiday. 
• In order to allow the District to secure substitutes, we are requesting that 
appointments for cancer screening be made in either the morning or afternoon of 
your normal work hours. 
• In cases of extenuating circumstance, an appeal for credited cancer screening leave 
time can be made to the Superintendent of Schools. 
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ARTICLE 7: LEAVE WITHOUT PAY 
7.1 LEAVE OF ABSENCE 
7.1.1 A leave of absence, when reasonably required by employees having at least six 
months continuous service with the Sweet Home School System may be granted by 
the District. This leave shall be without pay or other benefits as provided by this 
agreement, but without loss of seniority. Such seniority shall be maintained provided 
a notice of intent to return is registered with the District when the leave is requested. 
7.1.2 Where possible, such leaves should be requested at least thirty (30) days in advance 
of the first day of the leave. 
7.1.2.1 To the extent possible, the request for the leave will specify the length of the 
leave requested. An employee meeting the criteria listed in §7.1.1 may request 
a leave up to six (6) months in length: a second contiguous leave of up to six (6) 
additional months may be granted by the Superintendent based upon 
extenuating circumstances. 
7.1.2.2 An employee who desires to return from a leave prior to the approved return 
date may do so only with written notice to the Superintendent at least ten (10) 
days prior to the desired return date. 
7.1.3 No leave shall be granted for the purpose of accepting another job elsewhere. 
7.1.4 A leave of absence, when granted, shall not be considered an interruption of service. 
ARTICLE 8: RETIREMENT 
8.1 RETIREMENT PLAN 
8.1.1 All employees who are under the auspices of this agreement shall be enrolled in a 
retirement plan as per the chart below: 
Tier 1 and Tier 2 
Tier 3 and Tier 4 
75-I 
Article 15 
All service employees who work at least six (6) hours a day and are employed on a twelve 
(12) month a year basis must join the Retirement System. 
Service employees working ten (10) months or part-time have the option of joining the 
Retirement System. 
8.1.2 All members of the Employees’ Retirement system shall be covered by Section 41-j, 
Allowance for Unused Sick Leave Plan. 
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8.1.3 Employees who are members of Tier I or Tier II of the Retirement System shall be 
covered under Plan 75-i. 
8.2 RETIREMENT INCENTIVE PLAN 
8.2.1 Employees shall be eligible for the retirement incentive plan during the life of this 
agreement. 
8.2.2 Other employee eligibility criteria: 
a. Any employee who is between the ages of 55 and 61 will be considered “first eligible” 
upon completion of their thirtieth year of service in the New York State and Local 
Employees’ Retirement System. 
b. Any employee who is age 62 or older will be considered “first eligible” upon completion 
of their twentieth year of service in the New York State and Local Employees’ 
Retirement System. 
c. Any employee not in the New York State and Local Employees’ Retirement System 
upon completion of at least ten (10) consecutive years of service to the District and has 
met the first eligible age to collect social security. 
d. The employee must submit his/her letter of resignation for the purpose of retirement 
when he/she first reaches the age of retirement eligibility without reduction in benefit, 
under the rules of New York State Employees’ Retirement System. 
e. Written notification of such resignation must be provided to the District by no later 
than sixty (60) days prior to their last date of employment. 
f. The District agrees to make a non-elective employer contribution in the amount of 
twelve percent (12%) of the employee’s final year’s salary, subject to contribution 
limitations outlined in the Internal Revenue Code, Section 415(C), to a qualified 
403(b) plan identified by the employee, for the benefit of the employee. 
g. Any employee who has by-passed first eligibility as defined in section 8.2 (8.2.2,a-f) 
prior to July 1 , 2009 shall not be eligible for the retirement incentive plan outlined in 
section 8.2. 
8.3 
8.3.1 
8.3.2 
ATTENDANCE BONUS 
Employees shall be eligible for the attendance bonus during the life of this agreement. 
Other employee eligibility criteria: 
a. Any employee who has ten (10) or more years of consecutive service with the 
District and retires shall receive a cash incentive based on the employee’s average 
three (3) year attendance record. This record shall be compiled beginning three (3) 
calendar years prior to the date of his/her planned resignation. 
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8.4 
b. Attendance shall include all days the employee was normally scheduled to work as 
part of his/her regular employment (excluding holidays and vacation days, 
bereavement leave, jury duty, emergency school closing, use of compensatory time 
or personal leave). 
c. The District agrees to make a non-elective employer contribution in the amount listed 
in the table below for eligible employees subject to contribution limitations outlined in 
the Internal Revenue Code, Section 415(C), to a qualified 403(b) plan identified by 
the employee, for the benefit of the employee. 
• 100% attendance – 13% of final year’s salary 
• 99% attendance – 12% of final year’s salary 
• 98% attendance – 1 1 % of final year’s salary 
Attendance percentages shall be rounded off to the nearest tenth (.l0%) 
SEVERANCE BENEFIT 
8.4.1 For those employees not eligible for the benefit of Section 8.2 will qualify for a 
severance benefit under the following conditions. 
a. The employee has been employed by the District for a minimum of twenty (20) 
consecutive years. 
b. Written notification of such resignation must be provided to the District by no later 
than sixty (60) days prior to their last date of employment. 
c. The District agrees to make a non-elective employer contribution in the amount of 
seventy-five dollars ($75) per year of Sweet Home employment for eligible employees 
subject to contribution limitations outlined in the Internal Revenue Code, Section 
415(C), to a qualified 403(b) plan identified by the employee, for the benefit of the 
employee. 
ARTICLE 9: SENIORITY 
9.1 SENIORITY LIST 
9.1.1 Seniority shall be determined by counting from the date the employee began 
uninterrupted regular employment in the district. 
9.1.2 In the event two or more employees began employment on the same day, the 
employee whose application was dated earliest will have greater seniority. 
9.1.3 In the Transportation Department where two bus drivers began employment on the 
same day, the person who submitted his/her application first shall be considered 
the senior employee. 
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9.1.4 The change of part time to full time status, or from full time to part time status, or from 
one department to another, or from one shift to another shall not disrupt seniority 
status. 
9.1.5 All appropriate clauses under Civil Service, such as status of veterans, shall also 
apply to seniority. 
9.1.6 A departmental roster listing the seniority status of regularly employed workers in the 
department of Transportation, Food Services and Buildings & Grounds shall be 
maintained. The roster may be inspected by appropriate officers of SHSEA at a time 
mutually convenient among all parties. 
ARTICLE 10: POSTING OF POSITIONS, PROMOTIONS AND TRANSFERS 
10.1 POSTING OF POSITIONS 
10.1.1 Notice of all openings in all positions, including description of duties and title, shall be 
sent in memo form to the President of SHSEA and the SHSEA Building 
Representatives for posting and distribution. 
10.1.2 Employees whose applications are received within a five (5) day period following the 
posting must be offered an interview for the position before the vacancy is filled. 
Application received after the five (5) day period need not be considered. 
10.1.3 In addition to procedures provided in 9.1.1. and 9.1.2 of this contract, postings will 
be consistent with Civil Service procedures. 
10.1.4 Within five (5) days after the closing of applications, the appropriate supervisor shall 
act upon the opening. 
10.1.5 Until such time as regular employee can be hired, departments may fill vacancies with 
temporary or regular employees. After sixty (60) days, the temporary employee shall 
be paid on step 1 of the appropriate pay scale retroactive to the first day of the 
temporary assignment. On the sixty-first (61st) day the employee shall be eligible for 
all benefits of a permanent employee. 
10.1.6 When a temporary position becomes permanent, the Temporary Employee may apply 
and will be interviewed for the position. 
10.2 PROMOTIONS 
10.2.1 A promotion shall be defined as a change in job status, which offers an increase in 
wages and benefits. 
10.2.2 A promotion shall be awarded based upon the candidates qualifications, merit and 
ability as determined by the supervisor making the recommendation and where 
appropriate, consistent with Civil Service regulations. Where the supervisor 
determines the candidate's qualifications are equal, seniority shall prevail. (see Article 
9) 
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10.2.3 To fill promotions regulated by Civil Service, the school district shall first call for the 
County Civil Service promotional list, which shall contain only district employees. . 
However, where this list contains less than three names, the district may ask for and 
hire from a second competitive County list. 
10.2.4 Where allowable under Civil Service laws, part time employees who apply within five 
(5) days of the announced opening shall be interviewed for any available full time 
positions before outside applicants. 
10.3 VOLUNTARY TRANSFERS 
10.3.1 A transfer shall be defined as a change in job location from building to building and/or 
department to department within the school district* or a change of hours from one 
shift to another which includes a change in starting time of at least four hours. 
*Not applicable to those assigned as district workers who are assigned to all buildings 
and/or grounds in order to accomplish their normal daily tasks. Also not applicable 
when involving holiday and summer vacation schedules. 
10.3.2 Should an employee wish to transfer to an unfilled position in the district, the senior 
employee may exercise the right of transfer to fill the position provided it be of a 
nature similar to the work customarily performed and a valid reason accompanies the 
request to transfer and the transfer is acceptable to the involved supervisors. 
10.3.3 The right of transfer may be postponed until a transition between the present and new 
employee is affected or if an emergency situation dictates the continuance of the 
employee in his/her present position. Postponement however, cannot exceed 20 
days. Extended service in this case, shall be discontinued at the conclusion of the 
emergency period. 
10.4 INVOLUNTARY TRANSFERS 
10.4.1 Transferring an employee permanently from job to job, location to location, and/or 
changing the employee’s hours and/or shift shall be considered a transfer. When an 
involuntary transfer has to occur the District will ask for volunteers first. If there are no 
volunteers the departmental supervisor shall identify the most appropriate employee 
to be transferred. Written notice of the transfer and said reason for the transfer will be 
provided to both the employee and the SHSEA president at least ten days prior to 
transfer. 
If the notice of involuntary transfer is not provided at least ten (10) days prior to the 
date of said transfer, the transfer will be voided. 
ARTICLE 11: EMPLOYEE PROTECTION AND RIGHTS 
11.1 MAINTENANCE OF STANDARDS 
11.1.1 No employee shall have those wages and/or benefits which are a part of this 
Agreement reduced unless such changes are first agreed to by both parties to the 
Agreement. 
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FORCED RETIREMENT 
No employee shall be directed or coerced to apply for retirement benefits so long as 
the employee is capable of satisfactorily performing his/her normal duties, except as 
required by Civil Service Law, Retirement Board, or other State or Federal agencies 
in authoritative position. 
ASSOCIATION BUSINESS 
On matters of important Association business, the president may request the time off 
with or without pay. 
Such requests shall be in writing and shall include the reason for the request and the 
hours to be taken off. 
The request shall be made to superintendent of schools at least ten days in advance. 
Requests submitted in less time should also be explained in writing. 
The superintendent's decision shall be final. 
11.3.2 The District agrees that there be a free communication between SHSEA and its 
members provided none of the services normally expected shall be impaired by 
reason of such act. In addition, the District shall recognize and deal with such 
representatives of SHSEA as may be elected or appointed. Such representation will 
act in accordance with this Agreement. 
11.4 BOMB THREATS 
During a bomb scare, SHSEA employees will cooperate and assist authorities such as 
pointing out possible bomb plants areas, etc. Such assistance shall not include 
participation in the actual search. 
1 1 . 5 MANDATORY EMPLOYEE DRUG TESTING 
It is agreed by and between the parties with respect to the District Alcohol and Drug 
Testing Program, that: 
1 . The District will assume the testing costs of all alcohol and drug tests. 
2. If required testing cannot be completed during the course of the employee's regularly 
scheduled work day, the employee will be compensated for time actually spent for 
testing up to a maximum of $12.00 (twelve dollars) for each mandatory test done on 
site. For all testing done off premises employees shall receive one hour’s pay. 
3. Any employee who receives a verified positive result for a drug test and is waiting 
the results of a re-analysis of the sample shall be off work and his/her attendance 
shall be recorded as "approved absence without pay." In the event the re-analysis of 
the sample is negative, the District shall reimburse the employee for all such days 
and his/her attendance record will be changed to absences with pay. 
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4. If applicable, an employee shall be administered a return to duty alcohol test and/or 
a return to duty drug test as soon as possible. 
5. Any employee who receives a verified positive alcohol or drug test result shall be 
subject to administrative and/or disciplinary action consistent with applicable laws 
and the current Collective Bargaining Agreement. 
11.6 PERSONNEL FILE 
There shall be one official personnel file for each employee which shall be 
maintained in the central office. An employee may inspect his/her personnel file 
upon reasonable notice and may be accompanied during the inspection by a Union 
representative. Inspection shall only take place in the presence of the 
Superintendent of Schools or his/her designee. When the inspection takes place 
the employee (and the representative, if any) shall sign and date a statement that 
he/she has inspected the file. At the time of inspection, the employee shall be 
given a copy of any item in the file which he/she requests and he/she shall sign 
and date a receipt therefore. 
An employee may submit a written, signed and dated statement regarding any 
item in the file and such statement shall be placed in the file. Before any item is 
placed in the employee file, the employee shall be given a copy thereof and sign 
the original. 
ARTICLE 12: REDUCTION IN POSITIONS, LAYOFF, RECALL 
12.1 REDUCTION IN POSITIONS 
12.1.1 Where the District plans to dissolve a significant number of jobs, a full discussion of 
this move shall be held with all affected employees and the President of SHSEA as 
soon as practicable. In addition, if where vacancies exist in other job categories 
appropriate to the abilities of the affected employee, the District shall attempt to 
transfer the needed number of employees, with seniority having preference. 
12.2 LAYOFFS 
12.2.1 A layoff as described herein, shall be a result of the District's decision to reduce 
personnel. 
12.2.2 A layoff unit for non-competitive and labor positions shall be one of six departments: 
Buildings and Grounds 
Clerical 
Food Services 
Transportation 
Instructional Support 
Health Services 
12.2.2.1 Non-Competitive job titles listed in Appendix C will be grouped according to the 
departments listed in 12.2.2. 
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12.2.3 A position of equal or lower title shall be a job title that offers the same or less wages 
(per hour on comparable step). 
12.2.4 Rules involving layoffs and recall of permanent status, competitive class employees, 
shall follow appropriate Civil Service regulations. If any rule contained therein is now 
or in the future, found to be contrary to Civil Service regulations, such regulations 
shall take precedent. 
12.2.5 Employees to be laid off shall be given at least thirty (30) calendar days notice 
advance of such layoffs. 
12.2.6 Layoffs involving noncompetitive, labor classification positions or competitive class 
employees who have exhausted their retention rights under Civil Service Law, shall 
be made in reverse order of seniority within the layoff unit. 
12.2.7 Such employees (described in Section 12.2.6) affected by the layoff may displace an 
employee within the same layoff unit with lesser seniority in a position of equal or 
lower title provided the employee is qualified to perform the duties of that position: 
a. A position in the noncompetitive class shall be filled as determined by the appropriate 
layoff unit supervisor by comparing the Civil Service job descriptions governing the 
involved positions. Such appointments shall become effective only after approval by 
the County Personnel Office. 
b. A position in the labor class shall be filled as determined by the appropriate layoff unit 
supervisor who may require tests of fitness for selection as deemed practical. 
12.2.8 Employees displacing another in a position of equal or lower title shall retain the same 
salary step as that held in their former position. 
12.2.9 Where employees are returned to a lower title once held and provided district 
employment has been uninterrupted, they shall be placed on the step they would 
have been on had their employment in that title been continuous. 
12.3 RECALL 
12.3.1 Employees laid off from noncompetitive or labor classification positions shall be 
recalled under the following rules: 
Employees shall be placed on a preferred recall list for a period of twelve months after 
their last day of employment. 
Should any openings occur in their former lay- off unit for which they qualify, they 
shall be recalled with those having the most seniority recalled first. 
Their qualifications shall be determined as in 12.2.7a and/or 12.2.7b in this section. 
Upon returning, the salary step shall be the same as if there had been no interruption 
in service. In addition, all benefits, including longevity and seniority status, which 
existed on the last day of his/her employment, shall be reinstated. 
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12.3.2 Employees who are recalled and who refuse reinstatement to their former position or 
to one having the same total salary potential, shall thereafter lose all further recall 
privileges. 
12.3.3 Employees who are recalled and who refuse reinstatement to a position with a lower 
title than their former position, or to one with the same title but with less total salary 
potential, shall be retained on the preferred recall list. 
ARTICLE 13: PART TIME EMPLOYEE BENEFITS LIMITATIONS 
13.1 LIMITATIONS 
13.1.1 Part-Time Employee Sick Leave & Personal Time 
Part-time employees will be granted: 
• 1 sick leave day per year upon completion of 1 year of service 
• 3 sick leave days per year upon completion of 3 years of service 
• 6 sick leave days per year upon completion of 6 years of service 
• 9 sick leave days per year upon completion of 8 years of service 
• 10 sick leave days per year upon completion of 10 years of service 
-Salary step increments APPENDIX A (SALARY SCHEDULE) 
-Longevity payment (Section 3.2) 
-Paid holidays (Section 6.1.7) 
-Bereavement leave (Section 6.5) 
Each July 1 , regularly scheduled part-time employees shall be credited with personal 
days according to the following schedule: 
• 1 personal day per year upon completion of 3 years of service 
• 2 personal days per year upon completion of 5 years of service. 
13.1.2 This section shall take precedent over all other sections in this agreement which 
relate to employee benefits. 
ARTICLE 14: GRIEVANCE PROCEDURES 
14.1 PURPOSE 
The establishment and maintenance of a harmonious and cooperative relationship 
between the District and its employees is essential to the operation of the Sweet Home 
Central School System. Therefore, it is the purpose of this procedure to provide an 
orderly process whereby all employees may equitably solve complaints, disputes or 
problems that may arise during their employment. This process shall be free from 
coercion, restraint, interference, discrimination or reprisal, in accordance with the formal 
grievance procedures provided herein. Employees shall have the right to be 
represented at all steps. 
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14.2 DEFINITIONS 
14.2.1 GRIEVANCE -- A grievance shall be a claimed violation, misinterpretation or 
inequitable application of any provision within this contract and those which relate to 
or involve employee health and safety, physical facilities, materials or equipment 
furnished to employees or supervision of employees. 
No grievance may be filed relative to a decision by the SHSEA Grievance Committee. 
14.2.2 SUPERVISOR -- Any departmental supervisor, assistant supervisor, immediate 
supervisor, principal, assistant principal or other administrative or supervisory officer 
responsible for the area in which an alleged grievance arises (except for the Chief 
School Officer) as included on Chart A. 
14.2.3 AGGRIEVED PARTY -- Any person or group of persons filing a grievance pursuant to 
this Agreement (the "party" may also include the grievance committee and/or their 
representatives). 
14.2.4 GRIEVANCE COMMITTEE -- The Committee created and constituted by the 
Association. 
14.2.5 EMPLOYEE (S) -- Shall mean any or all persons represented by the Association 
directly employed and compensated by the School District. 
14.2.6 REPRESENTATIVE (S) -- (Aggrieved) - Shall mean the person or persons selected 
by the aggrieved to be present to give assistance in the presentation of oral or written 
statements on behalf of the aggrieved. 
14.2.7 PARTY IN INTEREST -- Shall mean the Grievance Committee of the Association 
and/or any party named in the grievance who is not the aggrieved party. 
14.3 REPRESENTATION 
14.3.1 At step one (l), the aggrieved party may consist of the aggrieved employee and/or (1) 
representative. At step two (2) and beyond, the aggrieved party may consist of the 
aggrieved employee and up to two (2) representatives, or in the absence of a single 
aggrieved employee, a maximum of three (3) representatives. 
14.4 GROUP GRIEVANCE 
14.4.1 If a grievance affects a group of employees, it may be submitted directly at step two 
(2). In this case, those representing the grievance may consist of up to three (3) 
persons. 
14.5 FORMS 
14.5.1 Forms for filing grievance, serving notices, taking appeals and making reports and 
recommendations and other necessary documents will be jointly developed by the 
District and the Association. 
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14.6 WITHDRAWAL OF GRIEVANCE 
14.6.1 An employee may withdraw at his/her own discretion upon signed notification to 
his/her immediate supervisor. 
14.7 TIME LIMITS 
14.7.1 Time limits stated in all steps of the grievance procedure do not include Saturdays, 
Sundays, or holidays when school is closed. 
14.7.2 Time limits may be waived in the event the problem cannot be reasonably answered 
or submitted within the established time limits. Time waiver statements must be 
agreed to by both parties in writing. 
14.7.3 If a decision at any step is not appealed to the next step of the procedure within the 
time limit specified, the grievance shall be deemed to be discontinued and further 
appeal under this agreement shall be barred. 
14.7.4 Administration’s failure at any step of the grievance procedure to communicate a 
decision to the aggrieved party and/or his/her representative within the specified time 
limit shall be considered a denial and permit the lodging of an appeal at the next step 
of the procedure within the time which would have been allotted had the decision 
been communicated by the final day. 
14.7.5 No alleged grievance will be entertained and such grievance will be deemed waived 
unless the grievance is forwarded at the first available step within thirty (30) days after 
the employee knew or should have known of the act or condition on which the 
grievance is based. 
14.8 PUBLICATION 
14.8.1 Copies of this procedure shall be made available to all employees and supervisors. 
Orientation of all procedures shall be the joint responsibility of the District and the 
Association. 
14.9 RIGHTS OF AGGRIEVED 
14.9.1 Except as otherwise provided in step one (l), an aggrieved party and/or any party of 
interest shall have the right at all steps to confront and cross-examine all witnesses 
called against him/her to testify and to call witnesses on his/her own behalf, and 
where appropriate, to be furnished with a copy of any minutes or proceedings made 
at each and every stage of the grievance procedure. 
14.10 OFFICIAL GRIEVANCE RECORD 
14.10.1 Copies of all written reports, requests, minutes and decisions at all steps between the 
aggrieved party and all involved supervisors shall be sent to the Superintendent of 
Schools or his/her designee within those time limits set down in this procedure. The 
Superintendent or his/her designee shall be responsible for the compilation of an 
official grievance record which shall consist of the written grievance, all exhibits, 
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transcripts, communications, minutes and/or notes of testimony as the case may be, 
written arguments and briefs considered at all steps. 
14.10.2 
a. This official grievance record shall be available for inspection during regular school 
district hours through the Superintendent of Schools.... or by special 
appointment with the Superintendent. 
b. The Superintendent or his/her designee shall report to the Association the name or names 
of those filing a grievance. In turn, the Grievance Committee of the Association 
would have access to pertinent grievance records unless specifically forbidden 
in writing by the person filing the grievance. 
All such reports will be filed separately from the personnel file of those involved 
employees. 
COMMUNICATION CHANNELS 
The communication channels for the grievance procedure shall be as per Chart A 
(attached). 
WRITTEN APPEAL 
All decisions shall be in writing at each step. All grievance submissions shall include 
the name and position of the aggrieved party, the identity of the provisions of law, or 
the area within the scope of this agreement, the time and place of the alleged events 
or conditions, the identity of any parties involved and a general statement of the 
nature of the grievance and the redress sought by the aggrieved party. 
PROCESSING GRIEVANCE 
The preparation and processing of grievances shall be conducted at a time agreeable 
to all parties. 
INVESTIGATION 
The District and the Association agree to facilitate any investigation which may be 
required to make available any material and relevant documents, communications 
and records appropriate to the alleged grievance. 
14.15-14.18 GRIEVANCE PROCEDURE STEPS 
14.15 STEP ONE (1) 
14.15.1 The first step shall consist of a written request for a hearing by the employee. Such 
written request shall contain specific detailed information relating to the alleged 
grievance. 
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14.15.2 Depending on the nature of the grievance, the Supervisor may be a department head 
or an "intermediate superior" between the employee and the Step One (1) 
Supervisor… such supervisors are included in Chart A under the 2 column. 
14.15.3 Where his/her involvement is appropriate, the Step l a Supervisor shall render a 
written decision within five (5) days from the date of submission. If a problem is not 
resolved, the employee may proceed to the Step One (1) Supervisor within five (5) 
days following the disposition of the Step 1a Supervisor. 
14.15.4 If the employee wishes to carry his/her alleged grievance to the Step One (1) 
Supervisor - or where it is appropriate that the employee go directly to the Step One 
(1) Supervisor without Step 1 a, the Step One (1) Supervisor shall render a written 
decision within five (5) days from the date of submission. If, after receiving the written 
disposition from a Supervisor following a hearing, the employee chooses to move to 
the next step, a written response from the aggrieved employee to the Supervisor, 
explaining in detail reasons for dissatisfaction with the Supervisor's findings, shall be 
required before the employee may proceed to the next step. This written explanation 
by the aggrieved employee shall preface all submissions to the next higher step. 
Failure to respond shall terminate the grievance procedure 
14.16 STEP TWO (2) 
14.16.1 Within ten (10) days (or 15 days following the receipt of the Step One (1) report) the 
employee and/or his/her representative or the employee and/or a delegation 
representing the Association's Grievance Committee, shall submit a written request 
for a hearing to the Step Two (2) Supervisor as listed on Chart A. This request must 
be made through the Step One (1) Supervisor. In such cases, both the aggrieved 
employee or his/her representative, or the group spokesman and the Step One (1) 
Supervisor shall individually submit a signed statement to the Step Two (2) 
Supervisor. Such statements should include copies of all records previously 
submitted and exchanged. 
14.16.2 Following the receipt of the request and all written material by the Step Two (2) 
Supervisor, a hearing will be held between the Step Two (2) Supervisor and the 
aggrieved party. The hearing must be held within five (5) working days following the 
receipt of the request. 
14.16.3 Within five (5) days of the hearing, the Step Two (2) Supervisor shall render a written 
disposition with a copy sent to the aggrieved party. If the aggrieved party does not 
feel the problem is solved, the procedure shall move on to Step Three (3). 
14.17 STEP THREE (3) 
14.17.1 The third step shall consist of a written request for a hearing with the Superintendent 
of Schools or his/her designee. The request shall be passed through the Step One (1) 
and the Step Two (2) Supervisors and must be initiated within five (5) days following 
the receipt of the Step Two (2) Supervisor's disposition. The request shall include 
individually submitted statements by the Step Two (2) Supervisor and the aggrieved 
party along with all records and minutes exchanged in Step Two (2) procedure. 
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14.17.2 The Step Three (3) hearing shall be held within ten (10) days after being requested. 
The aggrieved party shall receive a written disposition within ten (10) days of the 
hearing. 
14.18 ARBITRATION 
14.18.1 If the aggrieved party after Step Three (3) is still not satisfied, only the Service 
Employees' Association may submit the grievance to arbitration by written notice to 
the Board within thirty (30) days of Step Three (3) disposition. 
14.18.2 Within five (5) school days after such written notice of submission to arbitration, the 
Board and the aggrieved party will agree upon a mutually acceptable arbitrator and 
obtain a commitment from said arbitrator to serve. If the parties are unable to agree 
upon an arbitrator or to obtain such a commitment within the specified period, a 
request for a list of arbitrators will be made to the American Arbitration Association in 
the selection of an arbitrator. 
14.18.3 The selected arbitrator will hear the matter promptly and will issue his/her decision not 
later than fourteen (14) calendar days from the date of the close of the arbitration 
hearing, or if oral hearings have been waived, then from the date the final statements 
and proofs are submitted to him/her. The arbitrator's decision will be in writing and 
will set forth his/her findings of fact, reasoning and conclusions of the issues. 
14.18.4 The arbitrator shall have no power or authority to make any decision, which requires 
the commission of an act prohibited by law, which is in violation of the terms of this 
contract. All decisions must be within the scope of this contract. 
14.18.5 The decision of the arbitrator shall be final and binding upon all parties. 
14.18.6 The costs for the services of the arbitrator, including expenses, if any, will be borne 
equally by the District and the Association. 
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APPENDIX A.1 
2009-2010 SALARY SCHEDULE 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
$9.34 
$9.52 
$9.68 
$11.55 
$12.92 
$13.60 
$14.54 
$15.83 
$16.22 
$16.87 
Step 
Step 
$9.88 $12.25 
$10.07 $12.25 
$10.23 $12.25 
$12.07 $12.25 
$13.47 $12.25 
$14.15 $12.25 
$15.09 $12.25 
$16.37 $12.25 
$16.77 
$17.42 
$12.25 
$12.25 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
$8.00 
$8.38 
$8.63 
$9.72 
$10.93 
$11.43 
$12.29 
$13.26 
$13.59 
$14.13 
$8.89 $7.85 
$9.02 $8.23 
$9.41 $8.48 
$10.39 $9.57 
$12.04 $10.78 
$12.14 $11.28 
$13.35 $12.14 
$14.65 $13.11 
$14.79 $13.44 
$15.38 $13.98 
1 
2 
3 
4 
5 
6 
7 
8 
9 
$13.65 
$13.99 
$14.16 
$16.16 
$17.90 
$19.03 
$20.17 
$22.14 
$22.70 
$8.47 $12.12 
$8.63 $12.40 
$9.23 $12.56 
$10.29 $14.51 
$11.57 $16.13 
$12.12 $17.09 
$13.02 $18.16 
$14.10 $19.88 
$14.44 $20.38 
$10.23 
$10.44 
$10.54 
$12.17 
$13.60 
$14.34 
$15.31 
$16.67 
Step 
$9.63 
$9.82 
$9.98 
$11.82 
$13.22 
$13.90 
$14.84 
$16.12 
$16.52 
$17.17 
$11.00 
$11.26 
$11.39 
$13.73 
$15.29 
$16.19 
$17.24 
$18.87 
$19.35 
$20.12 
$9.87 
$10.07 
$10.64 
$11.41 
$12.78 
$13.43 
$14.36 
$15.59 
$15.98 
$16.61 
$9.55 
$9.74 
$10.32 
$11.54 
$12.91 
$13.59 
$14.53 
$15.80 
$16.21 
$16.85 
$14.73 
$15.08 
$15.30 
$18.12 
$20.01 
$21.34 
$22.55 
$24.82 
$25.45 
$26.47 
$8.07 
$8.20 
$8.52 
$9.55 
$10.76 
$11.24 
$12.11 
$13.08 
$13.41 
$13.95 
$17.09 
$13.57 $14.42 
$13.91 $14.79 
$14.09 $14.98 
$16.18 $17.51 
$17.91 $19.34 
$19.05 $20.62 
$20.20 $21.81 
$22.17 $23.99 
$22.72 $24.58 
$10.64 
$10.87 
$10.97 
$12.71 
$14.18 
$14.97 
$15.98 
$17.42 
$17.85 
$18.56 
$13.33 
$13.66 
$13.83 
$16.32 
$18.07 
$19.20 
$20.36 
$22.35 
$22.91 
$23.82 
$13.99 
$14.32 
$14.49 
$16.95 
$18.72 
$19.86 
$21.02 
$23.00 
$23.57 
$24.54 
$11.71 
$11.98 
$12.66 
$14.02 
$15.59 
$16.51 
$17.57 
$19.21 
$19.69 
$20.48 
$14.13 
$14.48 
$14.68 
$17.39 
$19.20 
$20.47 
$21.65 
$23.80 
$24.40 
$25.38 
$14.68 
$15.05 
$15.25 
$17.91 
$19.79 
$21.09 
$22.30 
$24.54 
$25.15 
$26.16 
$13.30 
$13.61 
$13.88 
$16.58 
$18.36 
$19.54 
$20.69 
$22.72 
$23.29 
$24.22 
$13.44 
$13.75 
$13.88 
$16.70 
$18.47 
$19.65 
$20.82 
$22.87 
$23.45 
$24.38 
$11.03 
$11.28 
$11.39 
$13.37 
$14.89 
$15.74 
$16.77 
$18.31 
$18.77 
$19.52 
$12.12 
$12.40 
$12.56 
$14.64 
$16.26 
$17.24 
$18.32 
$20.06 
$20.56 
$11.20 
$11.46 
$11.59 
$13.93 
$15.49 
$16.39 
$17.44 
$19.07 
$19.55 
$12.81 
$13.12 
$14.32 
$15.11 
$16.76 
$17.78 
$18.89 
$20.70 
$21.21 
$10.71 
$10.93 
$11.05 
$13.31 
$14.81 
$15.65 
$16.68 
$18.22 
$18.67 
$10.33 
$10.54 
$10.79 
$12.62 
$14.07 
$14.87 
$15.86 
$17.30 
$17.72 
$9.34 
$9.52 
$9.68 
$11.55 
$12.92 
$13.60 
$14.54 
$15.83 
$16.22 
10 $23.60 $15.03 $21.19 $17.77 $23.63 $25.57 $21.38 $20.32 $22.07 $19.42 $18.43 $16.87 
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2010-2011 SALARY SCHEDULE 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
$9.69 
$9.88 
$10.05 
$11.55 
$12.92 
$13.90 
$14.87 
$15.83 
$16.58 
$17.24 
$8.33 
$8.72 
$8.97 
$9.91 
$10.93 
$11.68 
$12.56 
$13.26 
$13.89 
$14.44 
$14.10 
$14.45 
$14.62 
$16.48 
$17.90 
$19.45 
$20.62 
$22.14 
$23.20 
$24.12 
$10.25 
$10.44 
$10.61 
$12.31 
$13.47 
$14.46 
$15.43 
$16.37 
$17.14 
$17.81 
$9.16 
$9.29 
$9.70 
$10.70 
$12.40 
$12.50 
$13.75 
$15.09 
$15.23 
$15.84 
$8.81 
$8.97 
$9.58 
$10.50 
$11.57 
$12.39 
$13.31 
$14.10 
$14.76 
$15.37 
$12.50 
$12.50 
$12.50 
$12.50 
$12.50 
$12.50 
$12.50 
$12.50 
$12.50 
$12.50 
$8.18 
$8.56 
$8.81 
$9.76 
$10.78 
$11.53 
$12.41 
$13.11 
$13.74 
$14.29 
$12.54 
$12.83 
$12.99 
$14.51 
$16.13 
$17.47 
$18.56 
$19.88 
$20.83 
$21.67 
$10.00 
$10.19 
$10.35 
$12.06 
$13.22 
$14.21 
$15.17 
$16.12 
$16.89 
$17.55 
$10.24 
$10.44 
$11.02 
$11.50 
$12.78 
$13.73 
$14.68 
$15.59 
$16.33 
$16.98 
$10.61 
$10.83 
$10.92 
$12.42 
$13.60 
$14.66 
$15.65 
$16.67 
$17.47 
$18.17 
$11.40 
$11.66 
$11.80 
$13.73 
$15.29 
$16.56 
$17.63 
$18.87 
$19.78 
$20.57 
$9.91 
$10.11 
$10.70 
$11.77 
$12.91 
$13.89 
$14.86 
$15.80 
$16.57 
$17.22 
$14.02 
$14.37 
$14.55 
$16.50 
$17.91 
$19.48 
$20.65 
$22.17 
$23.22 
$24.16 
$15.20 
$15.57 
$15.79 
$18.49 
$20.01 
$21.81 
$23.06 
$24.82 
$26.01 
$27.06 
$8.40 
$8.53 
$8.86 
$9.74 
$10.76 
$11.49 
$12.38 
$13.08 
$13.71 
$14.26 
$14.89 
$15.27 
$15.46 
$17.86 
$19.34 
$21.08 
$22.30 
$23.99 
$25.13 
$26.14 
$11.02 
$11.26 
$11.37 
$12.97 
$14.18 
$15.30 
$16.33 
$17.42 
$18.25 
$18.98 
$12.12 
$12.39 
$13.09 
$14.31 
$15.59 
$16.88 
$17.96 
$19.21 
$20.13 
$20.94 
$12.54 
$12.83 
$12.99 
$14.93 
$16.26 
$17.63 
$18.73 
$20.06 
$21.02 
$21.85 
$13.77 
$14.11 
$14.29 
$16.65 
$18.07 
$19.63 
$20.81 
$22.35 
$23.42 
$24.35 
$14.59 
$14.95 
$15.15 
$17.73 
$19.20 
$20.93 
$22.13 
$23.80 
$24.94 
$25.94 
$11.60 
$11.86 
$12.00 
$13.93 
$15.49 
$16.76 
$17.83 
$19.07 
$19.98 
$20.77 
$14.45 
$14.79 
$14.97 
$16.95 
$18.72 
$20.31 
$21.49 
$23.00 
$24.09 
$25.09 
$15.15 
$15.54 
$15.73 
$18.26 
$19.79 
$21.56 
$22.80 
$24.54 
$25.71 
$26.74 
$13.24 
$13.56 
$14.79 
$15.41 
$16.76 
$18.18 
$19.31 
$20.70 
$21.69 
$22.56 
$13.74 
$14.06 
$14.33 
$16.58 
$18.36 
$19.97 
$21.15 
$22.72 
$23.81 
$24.76 
$11.10 
$11.32 
$11.45 
$13.31 
$14.81 
$16.00 
$17.05 
$18.22 
$19.08 
$19.85 
$13.89 
$14.21 
$14.33 
$17.03 
$18.47 
$20.09 
$21.28 
$22.87 
$23.97 
$24.92 
$10.71 
$10.93 
$11.18 
$12.87 
$14.07 
$15.20 
$16.22 
$17.30 
$18.12 
$18.84 
$11.43 
$11.68 
$11.79 
$13.91 
$14.89 
$16.09 
$17.14 
$18.31 
$19.19 
$19.95 
$9.69 
$9.88 
$10.05 
$11.55 
$12.92 
$13.90 
$14.87 
$15.83 
$16.58 
$17.24 
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APPENDIX A.3 
2011-2012 SALARY SCHEDULE 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
$10.09 
$10.28 
$10.50 
$11.84 
$13.24 
$14.25 
$15.24 
$16.23 
$17.00 
$17.58 
$8.69 
$9.08 
$9.39 
$9.96 
$11.20 
$11.97 
$12.88 
$13.59 
$14.24 
$14.56 
$14.61 
$14.96 
$15.19 
$16.56 
$18.35 
$19.94 
$21.13 
$22.69 
$23.78 
$24.59 
$10.66 
$10.85 
$11.07 
$12.37 
$13.81 
$14.83 
$15.81 
$16.78 
$17.57 
$18.15 
$9.43 
$9.57 
$9.99 
$11.03 
$12.77 
$12.92 
$14.16 
$15.54 
$15.69 
$16.31 
$9.18 
$9.34 
$10.02 
$10.55 
$11.86 
$12.70 
$13.65 
$14.45 
$15.13 
$15.66 
$12.75 
$12.75 
$12.75 
$12.75 
$12.75 
$12.75 
$12.75 
$12.75 
$12.75 
$12.75 
$8.53 
$8.93 
$9.23 
$9.81 
$11.05 
$11.82 
$12.72 
$13.44 
$14.08 
$14.56 
$13.00 
$13.30 
$13.51 
$14.87 
$16.53 
$17.91 
$19.03 
$20.38 
$21.36 
$22.08 
$10.35 
$10.54 
$10.76 
$12.06 
$13.55 
$14.51 
$15.50 
$16.52 
$17.26 
$17.64 
$10.65 
$10.85 
$11.50 
$11.70 
$13.10 
$14.07 
$15.05 
$15.98 
$16.74 
$17.30 
$11.02 
$11.25 
$11.39 
$12.47 
$13.94 
$15.03 
$16.04 
$17.09 
$17.91 
$18.52 
$11.84 
$12.11 
$12.30 
$14.08 
$15.68 
$16.98 
$18.07 
$19.35 
$20.28 
$20.97 
$10.31 
$10.51 
$11.17 
$11.83 
$13.23 
$14.24 
$15.23 
$16.20 
$16.98 
$17.56 
$14.52 
$14.88 
$15.12 
$16.58 
$18.36 
$19.96 
$21.16 
$22.72 
$23.80 
$24.62 
$15.73 
$16.11 
$16.38 
$18.57 
$20.51 
$22.36 
$23.63 
$25.44 
$26.66 
$27.58 
$8.76 
$8.90 
$9.28 
$9.79 
$11.03 
$11.77 
$12.69 
$13.41 
$14.05 
$14.53 
$15.42 
$15.80 
$16.05 
$17.95 
$19.82 
$21.61 
$22.86 
$24.59 
$25.76 
$26.64 
$11.45 
$11.69 
$11.85 
$13.03 
$14.53 
$15.69 
$16.74 
$17.86 
$18.71 
$19.34 
$12.58 
$12.85 
$13.62 
$14.37 
$15.98 
$17.30 
$18.41 
$19.69 
$20.63 
$21.34 
$13.00 
$13.30 
$13.51 
$15.01 
$16.67 
$18.07 
$19.20 
$20.56 
$21.55 
$22.27 
$14.27 
$14.62 
$14.85 
$16.73 
$18.52 
$20.12 
$21.33 
$22.91 
$24.00 
$24.82 
$15.11 
$15.48 
$15.73 
$17.82 
$19.68 
$21.45 
$22.69 
$24.40 
$25.57 
$26.44 
$12.04 
$12.31 
$12.50 
$14.28 
$15.88 
$17.18 
$18.27 
$19.55 
$20.48 
$21.17 
$14.96 
$15.31 
$15.54 
$17.37 
$19.19 
$20.81 
$22.03 
$23.58 
$24.70 
$25.57 
$15.68 
$16.07 
$16.33 
$18.36 
$20.28 
$22.10 
$23.37 
$25.15 
$26.35 
$27.26 
$13.72 
$14.05 
$15.36 
$15.49 
$17.18 
$18.63 
$19.79 
$21.22 
$22.23 
$22.99 
$14.23 
$14.56 
$14.89 
$16.99 
$18.82 
$20.47 
$21.67 
$23.29 
$24.41 
$25.24 
$11.52 
$11.76 
$11.94 
$13.64 
$15.18 
$16.40 
$17.47 
$18.68 
$19.56 
$20.23 
$14.38 
$14.71 
$14.89 
$17.12 
$18.93 
$20.59 
$21.81 
$23.44 
$24.57 
$25.41 
$11.13 
$11.35 
$11.66 
$12.94 
$14.42 
$15.58 
$16.62 
$17.73 
$18.57 
$19.21 
$11.86 
$12.12 
$12.29 
$13.70 
$15.26 
$16.50 
$17.57 
$18.77 
$19.66 
$20.34 
$10.09 
$10.28 
$10.50 
$11.84 
$13.24 
$14.25 
$15.24 
$16.23 
$17.00 
$17.58 
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APPENDIX B 
WORK SCHEDULE 
REGULAR 
Minimum hours per week 
Days scheduled per week 
Months per year 
Regular Salary Notice 
From Civil Service List only 
Step 1, Salary Schedule only 
Physical Required 
Eligible for Increment 
FULL TIME 
35 and greater 
5 
10 or 12 
yes 
yes* 
n/a 
yes 
yes 
PART TIME 
less than 35 
1-5 
10 or 12 
yes 
yes** 
n/a 
yes 
yes 
TEMPORARY 
Minimum hours per day 
Days scheduled per week 
Months per year 
Regular Salary Notice 
From Civil Service List only 
Step 1, Salary Schedule only 
Physical Required 
Eligible for Increment 
FULL TIME 
7 
5 
not over 6 
n/a 
yes* 
yes 
*** 
n/a 
continuously 
PART TIME 
less than 7 
1-5 
not over 6 continuously 
n/a 
yes** 
yes 
*** 
n/a 
BUS DRIVER 
Minimum hours per day 
Days scheduled per week 
Months per year 
Regular Salary Notice 
From Civil Service List only 
Step 1, Salary Schedule only 
Physical Required 
Eligible for Increment 
PART TIME 
1-8 
1-5 
10 or 12 
yes 
n/a 
n/a 
annual 
yes 
SPARE 
1-8 
0 -5 
10 or 12 
n/a 
n/a 
yes 
annual 
n/a 
* where appropriate (see Appendix C) 
** off Civil Service List, if more than 20 hours weekly 
*** required if Food Service, Bus Driver or Custodian 
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CHART A 
NON CERTIFIED STAFF 
Supervisor/School Lunch 
Supervisor/Transportation 
Supervisor/Buildings & Grounds 
Supervisor of Information Services 
Assistant Business Administrator 
School Lunch Personnel 
Transportation Personnel 
Buildings & Grounds Personnel 
Technology Personnel 
All Clerical Personnel 
STEP 1a 
STEP 1 
Intermediate Supervisor 
(Where appropriate to specific grievance) 
School Lunch Personnel 
Transportation Personnel 
Buildings & Grounds Personnel 
Technology Personnel 
All Clerical Personnel 
Supervisor School Lunch 
Supervisor Transportation 
Supervisor Buildings & Grounds 
Supervisor of Information Services 
Administrator, Supervisor or Building Principal 
STEP 2 Supervisor/School Lunch 
Supervisor/Transportation 
Supervisor/Buildings & Grounds 
Supervisor of Information Services 
School Lunch Personnel 
Transportation Personnel 
Buildings & Grounds Personnel 
All Clerical Personnel 
Director of Finance & Plant Service 
Director of Finance & Plant Service 
Director of Finance & Plant Service 
Director of Finance & Plant Service 
Assistant Superintendent for Human Resources 
Assistant Superintendent for Human Resources 
Assistant Superintendent for Human Resources 
Assistant Superintendent for Human Resources 
STEP 3 ALL Non Certified Staff - Superintendent 
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APPENDIX C: JOB CLASSIFICATIONS 
COMPETITIVE TITLES 
ACCOUNT CLERK 
ACCOUNT CLERK TYPIST 
CLERK TYPIST- FULL TIME 
CUSTODIAN 
ELEMENTARY HEAD CUSTODIAN 
PAYROLL CLERK 
SECONDARY HEAD CUSTODIAN 
SENIOR ACCOUNT CLERK 
SENIOR CLERK TYPIST 
SENIOR CUSTODIAN 
NON-COMPETITIVE TITLES 
(grouped by Lay-Off Units) 
BUILDINGS & 
GROUNDS 
HEAD 
GROUNDSKEEPER 
HEAD MECHANIC 
CLEANER - FT 
CLEANER - PT 
GENERAL MECHANIC 
GROUNDSKEEPER 
HEATING/AIR 
CONDITIONING 
LABORER/FULL TIME 
LAUNDRY PERSON 
MECHANIC HELPER 
MOTOR EQUIPMENT 
OPERATOR 
CLERICAL 
FOOD 
SERVICE 
INSTRUCTIONAL 
TRANSPORTATION SUPPORT 
CLERK TYPIST CAFETERIA 
PT MANAGER 
MESSENGER 
A. V. 
TECHNICIAN 
COMPUTER 
REPAIR 
TECHNICIAN 
COOK 
FOOD 
SERVICE 
HELPER 
SCHOOL 
LUNCH 
MONITOR 
ASSISTANT 
COOK 
AUTO MECHANIC 
BUS MONITOR 
BUS DRIVER 
HEAD AUTO 
MECHANIC 
HEAD BUS DRIVER 
HALL/CLASSROOM 
MONITOR 
HEALTH ASSISTANT 
FT 
HEALTH ASSISTANT 
PT 
TEACHER AIDE 
SCHOOL NURSE 
ATHLETIC PHYSICAL 
TRAINER 
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SHSEA CONTRACT 2009-2012 
AGREEMENT 
THE EFFECTIVE DATE OF THIS AGREEMENT AND EACH OF ITS PROVISIONS SHALL BE JULY 
1, 2009 AND SHALL CONTINUE IN FORCE UNTIL JUNE 30, 2012. 
THIS AGREEMENT IS MADE AND ENTERED BY AND BETWEEN THE SWEET HOME CENTRAL 
SCHOOL DISTRICT OF AMHERST AND TONAWANDA AND THE SWEET HOME SERVICE 
EMPLOYEES' ASSOCIATION AND SIGNED BY THE SUPERINTENDENT OF SCHOOLS, CHIEF 
EXECUTIVE OFFICER OF THE DISTRICT, AND THE PRESIDENT OF THE SERVICE EMPLOYEES' 
ASSOCIATION. 
SHSEA 
lr. Geoffrey Hicks Date Doreen Petrie, PRES. Date 
SUPERINTENDENT OF SCHOOLS SWEET HOME SERVICE EMPLOYEES' 
SWEET HOME CENTRAL SCHOOL ,«/ ,«?/** ASSOCIATION 
DISTRICT OF AMHERST AND 
TONAWANDA 
48 
